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St. Michael’s  

Christian Preschool 
107 W. Marquita 

San Clemente, CA  92672 
Administration (949) 366-9468 

Classrooms (949) 366-9424 
Email: dcnphil@gmail.com 

www.gotosaintmichaels.com/preschool 
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Admissions 
  

Along with your registration fee and first month’s tuition, the following registration papers are 

needed: 

  

□ Immunization records* 

□ Physician’s Report 

□ Emergency Information 

□ Tuition Agreement 

□ Authorization to Treat a Minor 

□ Parent’s Rights (w/ signature) 

□ Personal Rights on behalf of your child (w/ signature) 

□ Personal Rights Amendment 

□ Permission to Photograph 

□ Sunscreen Permission Form 

□ Signed Tuition Agreement 

  

All admission forms must be complete before your child’s first day of school.  This includes 

payment of registration fees and first month’s tuition.   

  

Our school is open to any child, age two through six, regardless of race, color, or creed. 
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My First Day 
  

For your child’s first day at St. Michael’s Christian Preschool (SMCP), we ask that you bring the 

following: 

  

 A change of clothes (socks, underwear, pants, shirt or dress, and sweatshirt) 

  

 Lunch box or bag.  We provide morning and afternoon snacks; hot lunch is available on 

Fridays for $5.00, cash only, 

  

 Blanket and standard fitted crib sheet for nap time (these fit on the nap cots) 

  

 Small soft animal or pillow (optional) 

  

 Picture* (a picture of your child and a picture of your child with his/her family) 

  

All of the above items should be clearly marked with your child’s name. 

  

We ask that you leave your child’s toys at home or in the car, except for toys that are needed in 

the very opening days of school to help ease your child’s transition from home to school.  Lost or 

broken treasures can be a heartbreaking experience for your child.   

  

  

  

   

Meals and Snacks 

  
Every day we serve your child a nutritious mid-morning and mid-afternoon snack.  Lunches 

from home should be clearly marked with your child’s name.  State law prohibits reheating 

or keeping school lunches cold.  Please plan accordingly. 

  

  

Celebrations 
  

Birthdays 

Children enjoy sharing birthdays with their friends.  If you would like to celebrate your 

child’s birthday by sending cupcakes, cookies, or a cake, please let us know at least one day 

in advance so that our teachers can make adjustments to their daily schedules. 

  

Special Parties 

Every year, in conjunction with St. Michael’s Christian Academy (SMCA), the children 

participate in holiday activities and family fun.  More information will be given as each event 

approaches. 
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 What to Wear 
  

A properly-dressed preschooler will wear comfortable, washable play clothes.  To decide 

whether your child is properly dressed, ask yourself, “Will I be upset if my child comes home 

with paint, food coloring, dirt, or spaghetti on this outfit?”  If your answer is “no,” your child is 

ready to have a great day at school! 

  

Many toilet accidents are prevented if children can unbuckle belts or unbutton pants without a 

struggle.  This is especially important for children who are being potty-trained. 

  

Pull-on pants/shorts with a T-shirt and a pair of tennis shoes makes a great preschool outfit.  Be 

sure that your child wears closed-toe shoes to prevent minor injuries while playing. 

  

Make sure that all of your child’s clothing is labeled for easy identification, especially coats and 

jackets! 
  

 

  

  

Discipline 
  

The discipline policy at St. Michael's Christian Preschool is within all limits specified in the 

State licensing policies of Title 22.  (No corporal punishment is allowed.) 

  

All discipline is handled in a warm and loving Christian manner, keeping the child’s best interest 

always in mind: 

  

Positive Reinforcement—remembering to comment on positive behavior and reward it 

accordingly. 

Distraction—used with younger children who are unable to work well together.  They will 

be offered alternative activities. 

Redirection—used when a child cannot cope in a particular situation.  He/she will be 

redirected to another activity or area, but will never be out of the view or supervision of a 

teacher. 

Loss of Privileges—used when a child who understands the standards of proper behavior, but 

continues to act in an improper manner.  Example:  Crashing a tricycle into a fence after 

being told not to do so could result in the child not being able to ride the tricycle for a 

short time. 

  

We will always attempt to avoid a problem before it happens. However, if serious behavioral 

problems persist, suspension and/or dis-enrollment may be necessary. 
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 Health and Safety 
  

Illness 

One of our primary concerns and priorities is to keep everyone at our Preschool healthy and safe.  

We pray daily for the health of all the children, but we need your help and cooperation as 

parents.  Please keep your child at home if he/she has had any of the following symptoms 

during the previous twenty-four (24) hours: 
  

 Red or runny eyes 

 Runny or congested nose 

 Vomiting 

 Diarrhea 

 Fever 

  

If your child becomes ill at the Preschool, we will separate him/her from the other children and 

contact you so that you may pick up your child.  A teacher or an aide will keep close watch of 

your child until you arrive.  Please keep us informed if you will not be available through the 

phone numbers you have provided for us in your child’s Emergency Medical Information. 

  

Remember, if you pick up your child early from preschool because of illness, you must keep 

him/her home for at least twenty-four (24) hours from the time the aforementioned symptom(s) 

dissipates.  This policy is designed to protect the health of your child as well as the health of the 

other children enrolled at SMCP. 

  

We are also required to report contagious illnesses to the Orange County Health Agency and to 

other parents. 

  

  
  

PLEASE REPORT ANY ALLERGIES AND/OR 

CULTURAL/RELIGIOUS RESTRICTIONS THAT MAY 

AFFECT YOUR CHILD. 
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Medication 

We are permitted to administer medications for children only when requested by the prescribing 

physician.  Title 22, which governs Day Care Licensing, requires and states the following: 

  

 “All prescription and non-prescription medication shall be          maintained with the child’s 

name and dated. 

 “All prescription and non-prescription medications shall be  administered only with the 

written approval and  instructions from the child’s parent in accordance with the  label 

directions as prescribed by the child’s physician. 

 “The written document containing the approval and instructions shall be maintained in 

the child’s records.” 

  

If your child should become ill and need medication, we will have the needed forms for parent’s 

approval and doctor’s instructions available.  One copy of each is provided in your enrollment 

package. 

  

If your child needs to take medicine at school, please fill out the medical roster completely and 

notify the  Director or your child’s teacher.  All medicine should be personally handed to a staff 

member for proper storage.  Please do not leave any medicine in your child’s lunch box or 

cubby.  The administration of medicine is an accommodation to the parent.  The Preschool 

accepts no responsibility for any adverse effects of the medication given. We are not permitted to 

administer any other types of medication.  However, parents may come to the Preschool at any 

time to give their child medication. 

  

Injuries 

Minor injuries are treated with disinfectant, antibiotic cream, bandages, soap, ice, “TLC,” and a 

prayer.  Any major problems will be handled according to the emergency instructions and 

medical release we have from the parent, and the parent will be contacted as soon as possible. 
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Policies and Procedures 
  

Arrivals and Departures 

A parent must accompany his/her child into the school, where the parent must officially sign 

his/her child into the Preschool/Daycare.  The sign-in procedure legalizes the transfer of 

responsibility from the parent to the school, and is required by state law.  For the safety and 

security of your child, please wait until a staff member greets you before leaving. 

  

Children will only be released to those adults listed on your child’s Identification and Emergency 

Information Form.  Please inform in person the director, assistant director, or a teacher if 

someone other than yourself will be picking up your child.  For your child’s safety, the adult you 

authorize to pick up your child will be required to show picture identification. If there are any 

changes to your child’s emergency contact form at any time, please notify the staff as soon 

as possible.  You will be directed to amend your child’s Identification and Emergency 

Information Form for any change to become effective. 

  

Late Pick-Up Policy 

 

We are aware that emergency situations do occur, and we are happy to help out under those 

circumstances.  We do appreciate a call if you absolutely must arrive past the regular pick-up 

time.  This allows us to prepare for the situation and reassure the child waiting for his/her 

parent/guardian. 

  

Our late fee is $10.00 for the first five (late) minutes, or any portion thereof, and $1.00 per 

minute thereafter.  Late fees will be applied to your following month’s FACTS payment.  

Failure to pay any late pick-up fees may result in the withdrawal of your child from St. Michael's 

Christian Preschool. 
  

Attendance Policy  

  

 To provide your family and other Preschool children with the best service, it is important to 

bring your child only on the days you specified when you signed your tuition agreement.  If you 

need to change those days, please contact the school office or the Director.  

  

To assist our teachers and staff, be sure to let us know if your family will be taking a vacation or 

any other extended leave.  

  

You are responsible for your full month’s tuition regardless of attendance.  Payment of tuition 

ensures your child’s enrolled status.  No tuition credit will be given for holidays, vacations, or 

illness. 
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Payment Policies 

All Preschool tuition payments must be made online using FACTS Tuition Management 

Company.  Your monthly tuition payment is due on the date you designate with FACTS when 

you sign your tuition agreement and enrollment paperwork.  If FACTS does not receive your 

payment within five business days from the date you designate with FACTS, your child may be 

subject to withdrawal from the Preschool.     

  

Returned Payment Policy 

If your payment does not process through FACTS on your designated date, due to insufficient 

funds or account issues, a second attempt to collect will be made.  If this second payment does 

not process, your child may be subject to withdrawal from the Preschool.   You will also be 

responsible for any fees charged by FACTS. 

  

Withdrawal Policy 

A two-week written notice of withdrawal is required for a refund of unused tuition.  The 

registration fee is non-refundable.  After all fees have been deducted, the refund will be mailed to 

the address on your application. 
  

 

 

 

Emergency Procedures 
  

St. Michael’s Christian Preschool has a plan in the event that a disaster should occur during 

school hours.  Regular emergency drills are scheduled to familiarize the students and help better 

prepare everyone.  Our local relocation site is: 
  

San Clemente Presbyterian Church 

119 N. Avenida De La Estrella 

San Clemente, CA  92672 
  

 
  

 


